V.V. Giri National Labour Institute
Sector – 24, NOIDA

Applications are invited urgently for filling up of one post of Accounts Officer in the pay scale of Rs.15600-39100 with G.P. Rs.5400 on deputation including short term contract basis initially for a period of one year on usual terms and conditions possessing qualifications and experience as under: 
a). On deputation basis. 

1) Officers holding analogous posts under Central/State Governments/Autonomous Bodies in the parent cadre/department or 

2) SAS Accountants having minimum 5 years of qualified service in the Central/State Government. 

b) On short term basis.
1. Graduate in Commerce/Mathematics/Statistics with 55% marks or a pass in CA/ICWA/JAO/SAS examination. 

2. At least 8 years experience in Budget/Accounts/Finance in Govt./Autonomous Bodies/Public Sector Undertaking/Commercial organization of repute. 

Desirable: 

1. Knowledge of computerized handling of Accounts/conduct of Audit. 
2. Knowledge of Govt. Rules on Finance & Accounts/Claims settlement/General Financial Rules/Delegation of Financial Power Rules. 

In case of deputation, applications through proper channel along with Confidential Report for the last 5 years as per the following proforma from eligible and willing candidates who can be spared immediately and in case of short term contract application through proper channel enclosing attested copies of certificates and experience may be forwarded to the Director, V.V. Giri National Labour Institute, Sector-24, NOIDA – 201301 within 21 days of the publication of the advertisement. 

Proforma

Application for the Post of Accounts Officer in the V.V. Giri National Labour Institute

NOIDA

1. Name of the applicant (in block letters)…………………………………………………………

2. Date of Birth………………………………………………………………………………………

3. Father’s Name……………………………………………………………………………………

4. Educational Qualification……………………………………………………………………….

5. Present Post held………………………………………………………………………………..

6. Present address (with Telephone No.)………………………………………………………..

(Office)……………………………….

(Res)…………………………………..

7. Service particulars in chronological order: 

	S.No.
	Post held 
	Scale 
	Period 
	Whether regular/Ad-hoc
	Remarks 

	
	
	
	
	
	


Certified that the details furnished above are correct to the best of knowledge and belief. I also declare that once selected for the post, I will not withdraw my candidature. 

Place………………………..

Date………………………….





Signature of applicant 

Recommendations of HOD 
